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Disk Cleanup

This window will pop up
as the computer
calculates data. When it
is finished the next
window (Step 3} will
appear.
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. i In the middle you see a box with a list
e el DR of Files and check boxes on the left.
o Check all the boxes where the number
of KB (Kilobytes) on the right is more
than 0. Make sure you click on the
"scroll" barto see ALL the possible
boxes to check. Then click "OK".
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9 This window will open.
e / fire you sure you want ko perform these actions? Click "Yes".




Disk Cleanup

= The D
T 0K MOLr

Cleaning up drive

Clearing:

Ternporary Internet Files

The window will close
and this window will
open. When itis done it
will close. You are done.
Do this once a month.



Other things to remember:

Keep your Email box emptied and remember to EMPTY YOUR “DELETED
ITEMS” folder in your Email. If you need help you can either buy my E-Mail
Guide or hire me for ¥ hour.

Keep your “My Documents” folder house cleaned. Delete documents you
no longer need on a regular basis.

Un-install software programs you no longer use.

If you change accessories —like printers, scanners, monitors, etc. - make
sure you un-install the old stuff off your computer. Again —hire me to

teach you how if you need to.



